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Professional ot
Work Experience Releva
Common (Optional) Coursework
Undergraduate Major
Information Systems
Psychology
Political Science Management of
o Administration Law Firm
Computer Science
Economics
Law Records
History Management
Records Management Records
Saciology Specialist at
Medical Office

Presening
information

Graduate program
in information science,

N

archives, library science,
records
management

v

Undergraduate
B Part-Time Jobs

Access Systems for
Records

Student Records

Coordinator at
University
Information Systems
Activities and
Interests Records
Management
Coordinator at
Undergraduate Consulting Firm

Risk Management

3 Student Organization
Involvement




Relevant
Internships

Legal,
Accounting, or
Human Resources
Organization

University
Archives/
Records

Records
Project Manager

Document Control
or Records
Analyst

Compliance
Manager

Career Industry
Areas

University Archives/
University Records

Energy Organizations
(Chevron, AERO)

Government Agency

Records
Administrator/
Manager

Knowledge or

Corporate
Records

Department

Government
Records
Management

Web Content
Manager

Electronic
Records
Manager

Records
Retention
Manager

IT Specialist

Manager,
Records Risk
Management

Archives & Record
Administration)

Legal Organization
(Baker & MacKenzie
Jones Day)

Consumer Goods
Corporation
(Abbett Pharmaceuticals,
ord Motor Company,

Accounting Firm
(Deloitte & Touche,
Emst & Young)

Certified Records Manager (CRM) Certification
2 years profi 1al experk quired
with master's degree before certification; 3 years with
bachelor's degree
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